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FIRST LESSON 


The shorthand forms are to be written in the first blank column; the next column is for 
the teacher’s corrections. When the corrections have been made, copy the outlines in the 
wide space at the right-hand side, writing each as many times as possible. 


egg 

hear 

ray Z 
lad as 
tag 

cane trim 

elm Henry 

keel Edna 

grain limit 

clay game 

dream caddy 

add attack 

ham tally 

rill 


racket 
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grief pS 


match bod 
branch poe 


bean 
flag 
bake 
cash 
feet 
film 
elegy 
lamp 
fresh 
p rett y 
avenge 


verb 


wretch 
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ee 


be good for Fred. Philip will teach me before 1 play the 


a comer eer ee 


billow 


holly Me . brought 
folly L~ red applaud 
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letter about the company, but JI cannot make it pu 


sf . ga FOURTH 
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food 


buff 


bush 


cook 


gully 


putty 


roof 


cub 


rug 


shuttle 


muck 


noon 
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muddle 


muggy 


awaken 


queen 


twill 


twain 


equip 


wail 


witty 


wolf 


yell 


yelp 


web eee 


coolie 


equerry 


Whitney ee 


uw _ daw, 
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n will surely help you if she can. If yé 
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6 become null. If we win the football game, all the world will applaud. fe 
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sleepily 


legally 


section 


ration 
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that. 
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the odds: are in our favor. I was there when the speech was 
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few spice 
brow prow 
cry join 
choice Syria 
sepia diet 
puny sinew 
| 

howl coin 

ride riot 

cube strive 

mouse spoil ca - 
view couch a 
filing voice 

pew blithely 

broil create 

j 

: } 
pipe Genoa ty 
acute folio iA... € 
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SEVENTH LESSON 


ont trained 
victim shanty 
crisis appendix 
sudden cotton 
gentry mammoth 
stanza nominee 
laden membrane 
gently rested 
planted added 
hominy monotony 
tenancy places 
memorize vexes 
defraud to miss 
madden molasses 

i division window 
mentally prances 
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- ferent system. He will devote a definite time each month to his memoirs. : 
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EIGHTH LESSON 


yarn charm 
heard ae germ 
dire Shirley 
owner = miners 
heater : dreamers 
dare learners 
search 


ae, 
archer ee, ; survey 


| 
| 
primer 
| 
| 
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sister J : larger 
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jar surfeit 

i 
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guard escort 

! 

i flirt warm 

i smart warden 

. : Albert worthy 
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churn smiles 
absurd ea tells 
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harm to do your share of the work on the farm 


r Era 


and in the garden. 


je 


The new arrangement will be satisfactory to the officials of this 


corporation. Please call to-morrow about the mortgage on that house. 


. 
: 
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The newspaper will not publish a notice about this particular 


industry. What has become of that correspondence about the fall stock? 
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“can deliver the goods on time and in any 


‘ 


desire. The value of each object is plainly shown on_ the ticket, 
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meantime 


existed 


former 


flatterer 


believer 


collector 


acquainted 


educator 


stranger 


aftermath 


outset 


outlet 


answered 


neglected 


traveler 


poorer 


TENTH LESSON 
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300 


7000 


6 Ibs, 


two gallons 


$400 


9 ft. 


three bushels 


four o'clock 


three francs 


few dollars 


several feet 


a hundred 


$3-75 


Z 
34% 


four per cent per 
annum 


Seree ne 


report, 


att 


nite ‘The inclosed pamphlet tells of our preliminary plans for the association. Soe 


ELEVENTH LESSON 


to find 


to put 


to reply 


as large as 


we have been 


what has been 


shall not be able 


we had been 


you had been 


I do not see 


they do not know 


| ae 


you do not say 


T don’t see 


we don’t have 


to own eon: 


: ee you told him 
7 we are sorry to 
learn 


there is not 


| in such a way 


it isn’t 


there was not 


there wasn’t 


T wasn’t 


head of the busi- 
ness 


from hour to hour 


season after season 


hour by hour 


T would like to say 


in order to be 


| some of these 
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q4 I shall be glad to see you at any time. I would like to know what you 
think of this suggestion. We shall not be able to ship these goods for some 
time. I regret to say that I cannot write you in regard to the matter to-day. 
You will hear from us from time to time about the growth of the business. 
We are sorry that he did not take advantage of this opportunity. You ought 
to receive a reply to your letter in a day or two. If you want full particulars 
of the work, you will have to ask the teacher of the class for them. We 
hope that the state of the market will be improved by the end of the 
week. I would like to favor your customer but I do not believe that 
I can do anything for him now. I read the book line by line and page 


saw nothing in it in reference to this _ matter. 
Pe ae £2 ts a 


by page, but I 
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attune 
assiduous 
fluid 
tedious 
bunch 
chum 
flounce 
jump 
bedeck 
depress 
refrain 
dismiss 
misgovern 
. perplex 
| 

| profane 


bandage 


TWELFTH LESSON 


brush 
caiditien 
temptation 
notation 
donation 
habitation 
pickle 

crop 

tropic 
limpid 
admittance 
latest 
neatest 


dentist 


shield 


mold 
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: ae 
f 3 They killed the goose that laid the golden eggs. Who is responsible for 
this disagreement? The error to which you refer was a misprint. You may 
place this folder in his personal file. We are planning to revise this book next 
year. You may depend upon it that work will be begun soon. The town is 
some distance from the railway station. The manager is eager to secure the 
adoption of the new system. I wish to stop the train but I cannot attract 
the attention of the guard. The purchaser decided to appeal the case in the 
hope that he could reverse the decision of the court. Perhaps you can get 
permission to reprint this pamphlet if you give proper credit to the author. 


Mer ts 


qt 


compile 
compress 
concise 
confide 
comic 
connote 
impetus 
impart 
increase 
engross 
enlarge 
unsafe 


unhealthy 


uncouth 
explode 


excise 
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sate 
exhale 
expand 
oxide 
forfeit 
foresee 


foreclose 


forelock 


subserve 


submerge 


subsidy 


subdivision 


unconcealed 


unconscious 


unconcerned 


reimburse 
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q This keen competition makes strict economy necessary. At the conclusion 
of the course you may receive a complete certificate. We will use incandescent 


lights throughout the building. If you wish to accomplish anything, you cannot — 


afford to be late. The consolidation will enable the firm to expand its 


furniture business. The explosion occurred soon after the excursion — 


boat had left the dock. His independence may force us to dispense 


with his services. You will be recommended for an increase in salary 
at the beginning of the year. Congress will appoint a committee 


to investigate the commerce of the different divisions of the country. 


counterpart 


countersign 


contrition 


constrain 


exterior 


extricate 


exclusion 


interfere 


entreaty 


instruments 


retrogression 


retreat 


restricted 


detraction 


distrain 


electrify 


FOURTEENTH LESSON 


electrocute 
peer fan 
alternate 
altercation 
Pavan 
centric 
laterally 
literacy 
matron 
metronome 
nitrous 
neutralization 
patrol 
Austrian 
abstract e 


obstruction 
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is We will gladly replace all defective stock. The trunk is guaranteed to 
be indestructible. The child died from lack of nutrition. Many new patterns 
have been introduced since our interview. The extravagant ideas of the elec- 
trician cannot be carried out. There will probably be some time gained through 
centralizing the work. The instructor made an extraordinary contribution to 


the literature of the subject. Our policy of non-intervention will have to be 


abandoned. As the order was given contrary to instructions, it will 


be countermanded. It is extremely important that there be no interrup- 


tion in the alterations on the interior of the Metropolitan Building. 


aggressor 


antelope 


antecede 
antedate 
inclusively | 
declination 


reclination 


| hydrate 

| multifold 
| McNab 

1 magnetize 
| MacDonald 


| overflow 


overdose 


overcoat 


undercharge 


FIFTEENTH LESSON 


@ 4 
fr 
cj 
? 
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underlying 


undermine 


parasol 


paralysis 


self-made 


self-satisfaction 


circus 


superstition 


supervisor 


shortstop 


shipload 


transmit 


suspected 


q° 


The surgeon made a superficial examination. The boy constructed a 


 multiplane kite. There is no untransacted business on hand. Mr, McDougall 


‘behaved very magnanimously under the trying circumstances. The electromagnet | 


was used to lift the heavy rock. Please insert a paragraph about the increase 
in circulation in the next issue of the newspaper. You may counteract or 
neutralize the effect of the poison if you take an antidote immediately. The 
subjects of agriculture and transportation are now included in the 
commercial course. The workers reported that they were overworked 
and underpaid and they declined to work overtime without extra pay. 


available 
valuable 
table 
scramble 
scribble 
staple 
people 
cripple 
ascribe 
proscription 
deflect 
deflection 
lawful 
wrongful 
matchless 


needless 
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ailment 


excitement 


illness 


sweetness 


{transpose 


repose 


composition 


perquisite 


perspire 


herself 


inquest 


fissure 


sentient 


impatient 


quotient 


wakefulness 


SEVENTEENTH LESSON 


becomingly lordship 
charmingly leadership 
sneeringly sisterhood 
Covington falsehood 
Huntington wayward 
A otiinatian at. windward 
visibility chemical 
stability mechanical 
ramification particle 
amplification cynical 
diagram spectacle 
telegram immaculate 
regimental ejaculate 
elemental 3 population 
< ) 
supplemental re. ie regulator 
courtship fl = postulate 
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The work done at the experimental station was exceedingly helpful. We 
are waiting for a ratification of the contract. The city boy looked longingly 
at the green fields. Mr. Wellington will be in charge of the certification of the 
teachers. The advisability of a modification of the article was discussed in the 
meeting. We shall try to form some satisfactory plan for the regulation 
of this school. Mr. Rockingham would not knowingly do anything 
to effect the ratification of the agreement. Mr, Cunningham will send 
a cablegram to Kensington about the arrival of the steamship. 
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tan 


na 


asperity 


charity 


humility 


formality 


personality 


agility 


individuality 


sagacity 


curiosity 


audacity 


simplicity 


captivity 


gravity 
serenity 


scholastic 
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characteristic eo Ee 


plastic ee 
emphatic sbdie a © 
poetical va: 
dramatic 
pedantic ZI 
pedantically |= 
epigraph { 
calligraphic ee 
biographical 
‘ 
horography 
CF 
psychologist | / oz 
~~ aes 

3 
apology Cc 
philologist 

i ie 
sociology be T ai 
« ; | 

zoologist 2 & ne te eapicee 
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} What security can yo give for this loan? The painonle? must ‘ave ay to z 
d the majority. The leader immediately saw the futility of the plan. If you 
disregard this clause, your contract will be automatically canceled. What 
authority have you for that statement? From the standpoint of typography, the 
book is a work of art. The science of philology includes etymology, grammar, 
and literary history. For a slight extra charge you may have an automatic 
stop put on your phonograph. The photographer owes his prosperity 
largely to the popularity of artistic photography in this vicinity. 
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ig I thank you for this 
inorder toreceive |-2" ¥ order 


on the contrary I wish to thank you 


L¢ 
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in the meantime city of London 


in such a way state department 


some time ago sales department 


commercial depart- 


for some time ment 


shorthand depart- 


writing you ment 


sending us Madison avenue 
Lexington avenue 


every week 


week or two ago First avenue 


asmanyas possible } oe gas company 


by next mail furniture company 


publishing com- 
early attention pany 
lam sure give us 
on this account CF oh el Lt} office holder 
this order (_¥ | bondholder 
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q q You may be sure that the work will be done in a first-class manner. I 
received folders from the Canadian Pacific, the Northern Pacific and the Grand 
Trunk railways. Inclosed please find our check for the rent of this building 
for the past month. The general manager instructed the stenographer to 
inclose copies of the order blank and of the price list. I am of the opinion 
that sometime or other the Associated Press will have to take a definite stand 
in the matter. In order to prepare an article on the subject, it will be neces- 
sary for us to receive a full report of the meeting at an early date. 
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A. M. White imminent 
G. S. Fry freely 
Newburg mannerly 
Lynchburg sisterly 
Shreveport tenderly 
Pittsfield O'Hara 
Stamford alignment 
Allentown imprisonment 
Newton pungency 
Brockton regency 
Youngstown pensive 
St. Joseph, Mo. massive 


explosive 


State of Virginia discursive 


State of Alabama Bach 


State of Michigan Ulrich 
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ih ‘The three largest: cities in this country are New York, ‘Chia, aed Ek 
hiladelphia. Pittsburgh is sometimes called the smoky city. Boston is the 
capital of Massachusetts. Minneapolis and St. Paul are called the twin cities. 
Paterson, New Jersey, is the largest silk manufacturing city in this country. 
Chicago, Omaha, and Kansas City are great meat-packing centers. This furniture — 
was made in Grand Rapids, Michigan. There are large cotton mills in Fall River, — 
Massachusetts. Among the important cities on the western coast are 
Seattle, Washington; Portland, Oregon; and San Francisco, California. 
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Cedte-> OPAL hod ge Pepe 


~ Does this matter come under your ‘jurisdiction? There ‘is no recent legisla- 
tion on this subject. I fail to see the logic of this argument. This manuscript 
is now ready for the printer. Our salesman will visit you in the near future. 
We cannot quote wholesale prices on this small quantity. The young people 
of this generation have many opportunities. The explosion was instan- 
taneous. We are very proud of our city’s institutions. The employer 
insisted upon the adoption of more economical methods. The stenog- — 
rapher should make a careful study of the rules of punctuation. The 
presiding officer should be familiar with parliamentary procedure. 
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